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TRANSCRIPT REQUEST

Instructions and notes: 
· Use this form to request a copy of your child’s report card or transcript.

· Complete all sections and submit in person or by email.

· For payment information, please deposit payments to:

Direct Deposits: Please send a photo, scan or email with the information to info@fivestarsacademy.com. 
Five Stars Christian Association, Inc. 
BAC International Bank 
Account number 100326842
Checking Account

· Processing time is approximately 1-3 business days upon payment receipt. 

· Each report card or transcript is $25.00 plus banking fees if applicable. 

Section A: Student information 
Last name(s):
___________________________

First name(s):
___________________________ 

Email:

___________________________
Date of birth (mm/dd/yy): ______________________
Months/Years Attended: ____________________________________________
Parent/Student signature: __________________________________________ 
Date (mm/dd/yy): ____________________________ 
Section B: Copies requested and additional notes 
Number of copies requested: ______________
Additional notes: ________________________________________________________________ ______________________________________________________________________________ 

Section C: Pickup or delivery instructions (select delivery preference and provide all necessary information) 
(Pick up at Five Stars Academy
(Scan and Email a copy to (provide email address): ____________________________________

Requests will not be processed without accompanying payment. See instructions and notes above for payment details. 

